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Mechanism of internal or external assessment is transparent and the 

grievances redressal bound and efficient. 
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I. The Continuous Internal Evaluation mechanism 

 

The Institution realizes that evaluation is an integral part of teaching-learning process. The process 

of Continuous Internal Evaluation being carried out is a concerted effort of IQAC, College Level 

Monitoring Committee (CLMC), Heads of the departments, and the Model Examination 

Committee. The College adheres to the system of internal a assessment prescribed by the 

University of Kerala. Apart from these, other relevant methods like surprise tests, open book 

exams, online quizzes, project work, etc., are also included as part of internal assessment. The 

Continuous Internal Evaluation mechanism helps the students in confidence building and also time 

management during university examinations. It involves various steps as follows. 

 

1. Attendance 

The university rule states that 75 per cent attendance in each semester is a must to appear for 

exams. Students sometimes face classroom attendance shortage due to their participation in 

various co-curricular and extra-curricular activities. These are resolved in consultation with the 

teachers in charge of the various activities that students participate in (NCC, NSS, Fine Arts, 

Sports, etc.), and grievances are resolved immediately.  
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2. Assignments to Students 

In every Departments, teacher should give assignments to students for each paper. It really helps 

students to develop a reading habit on their own. 
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3. Seminars 

Seminar presentations by students according to the syllabus was practiced in the college at 

department level. Topics for assignments and seminars are suggested by the teachers, in 

keeping with recent trends and current events. 

 

 

Miss.Ardra J., I Sem- I BCom engaging the seminar portion assigned for the subject 

Management Concepts and Thought for the topic Principles of Management 
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Miss.Biji.R,V Sem – III B Com  engaging the class for the portion Income Tax Planning in 

the subject Income Tax Law and Practice 
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KRISHNA, A III sem M.Sc , 2019 – 2021 batch student, presenting the seminar portion   allotted 

on the subject “Graph theory“ on the topic titled, locating numbers. 

 

Nimitha G S , M.Sc Mathematics (2020-21), IV th semester presenting the seminar portion 

allotted on the subject Complex analysis II on the topic “Riemann Zeta function”. 
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4. CONDUCT OF INTERNAL EXAMINATIONS 

 

The planning and conduct of the internal examinations are dealt with by the CLMC and the 

Model Examination Committee, monitored by the IQAC. Internal examinations are conducted in a 

centralized or department wise as per the decision. Manner for each semester before the 

commencement of the University examination. As per the academic 

calendar, a tentative timetable is prepared and displayed on the college notice board and also 

posted in the WhatsApp groups of the concerned classes by the tutors. Question papers prepared 

by the faculty members are sent to the Model Examination Committee, which arranges measures 

for taking enough copies. Seating arrangements in the examination hall and invigilation duty 

assignments for faculty members will be prepared by the Committee. All efforts are taken by the 

committee to make the internal examination process an exact “model” of the University 

examination. CCTV cameras are installed in all examination halls to ensure fair conduct of the 

examinations.  

 

Model Timetable for internal examination 
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Smt. Muthu S, Assistant Professor, Department of Chemistry on Internal Examination Duty. 

 

 

Model Question Paper 
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Internal exam answer sheet (sample) 
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5. Continuous Assessment Mark  

The answer scripts are forwarded to concerned departments for evaluation. The evaluated scripts 

are discussed with the students and compiled marks are displayed and communicated to the 

students. Absentees with genuine reasons are allowed to take a retest (conducted by the 

department), upon producing a request from the parent, duly endorsed by the tutor and the head of 

the department. Continuous assessment mark(CE mark) is prepared accordingly and got it verified 

and signed from students.  Components of CE mark are attendance, seminars, assignment and lab 

skill internal marks etc 
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II. Entry of CE mark to university 

 Entry of internal marks into the University web portal is done by the concerned tutor at 

the Lecturer Level, which upon verification at the Head of the Department level, will be 

forwarded to the Principal level, after getting signatures of students on a hard copy of the 

consolidated mark list. Principal entrusts the CLMC coordinator for the final verification 

and uploading of the internal marks to University level within the stipulated time. Further 

clarifications and communications, if required, with the University are carried out by the 

CLMC coordinator. The final printout of the consolidated mark list and the attendance 

statement for the semester will be signed by each student and forwarded to the University 

by the CLMC coordinator. The internal marks of each semester are discussed with the 

parents during the PTA meeting of the semester. 
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III. External Examination Mechanism 

The external examination and evaluation process are done by the affiliating University, ie., 

University of Kerala which ensures transparency and robustness. The University website portal 

provides a single window online facility for pre-examinations enrolment, registration to University 

examinations. Colleges can submit details of candidates for examination registration and 

download hall tickets online through this portal. Examination calendar is prepared by the 

Controller of examinations. College conducts the University examination in an effective manner 

as per the directions from university. For the end semester (University) examinations, the 

University publishes the results of each semester online.  
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University Exam Timetable 

 

 

1. End Semester Assessment (ESA) 

End semester assessment of all the semesters will be conducted by the University of 

Kerala. For each paper the duration of the examination is 3 hours and maximum mark is 80 

for UG programmes and 75 for PG programmes. In order to have a pass in the semester 

examination in PG programmes, the candidate has to secure not less than 30% marks for 

ESA for each paper and an aggregate minimum of 40% marks including CA for all the 

papers of a semester. However, practical and theory can be treated as separate units. The 

marks for project and viva will be carried over. But in UG programmes, a minimum 35% 

marks each for end semester examination  and continuous evaluation for a course pass. The 

marks of a course are consolidated by combining the marks of ESA  and CA. 

 

Dr. Nisha Somarajan, Assistant Professor, Department of  English doing external exam duty. 
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A sample University Exam Booklet 

 

 

 

 

2. Students’ projects 

The students will submit their project report in the prescribed format. The evaluation shall be 

done in the manner specified in the Scheme of Examination of the program. 

 



 
 
 
 

25 
 

 

A sample B.Sc project 
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3. Practical Examination 

Practical exams test students' practical skills and techniques usually in laboratory for 

mainly chemistry and physics subjects.  

 

Students from Chemistry department doing practical in their lab 
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IV. Grievance Redressal Mechanism 

 
 The college has a formal mechanism for the transparent and time-bound redressal of the grievance 

raised by the students, related to both internal evaluation and end-semester University examinations. 

The mechanism works as a three-tier system – at the Department level, College level, and at the 

University level. At the department level, once the valued answer scripts for internal examinations 

are distributed to the students, they are given five days’ time for raising any complaints or request 

for revaluation. Any grievance raised by a student will be addressed by the Head of the Department 

and the tutor concerned. If the problem remains unresolved at this level, the matter may be brought 

forth to the next level. At the college level, there exists a formal Grievance Redressal Cell, which 

includes senior faculty members. The concerned student may approach this committee to redress 

his/her internal examination related grievance, within ten days of publishing of results. The student 

may approach the University Level Monitoring Committee (ULMC) for CBCSS if he/she finds the 

grievance not redressed at the college level. The students can go for revaluation and scrutiny of the 

answer scripts if they have any grievances pertaining to the result of each course of a programme. 

Application for revaluation and/or scrutiny is filed online through the student’s profile in the 

University Examination portal within the stipulated time. Any change in the marks will be intimated 

to the students directly by the University and issues new mark list. If in any case there are genuine 

complaints from a large group of students regarding the results of any course result published by the 

University, the Institution takes up the matter and communicates directly to the University to 

redress the grievance. Continuous follow-up in this regard is carried out by CLMC and the 

concerned department. 
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College calendar 2020-21 
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Retest answer sheet 
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Students Grievances Regarding External Examinations Reported to University of Kerala 

(Sample) 
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